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* Governance and Accountability Return 2020/21 Part 2

A el g T L L e P e ——

To be completed only by Local Councils, Internal Drainage Boards and other smaller .
authorities” where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIEY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England where the fiigher of gross income or gross expenditure was £25 000
or iess must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Praclices, unless the authority:

a) does not meet the qualifying criteria for exemplion; or

b} does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
fo deciare themselves exempt from sending the completed Annual Governance and Accountability
Return 1o the external auditor for a limited assurance review provided the authorily completes:

a) The Certificate of Exemption, page 3 and refurns a copy of it io the external auditor sither by email
or by post (not both) no later than 30 June 2021, Failure o do so will result in reminder letier(s) for
which the Authority will be charged £40 +VAT for each iefter; and

b} The Annual Governance and Accountability Return (Part 2) which is mads up of;

« Annual Internal Audit Report {page 4) must be completed by the auinority’s infernal auditor.

* Section 1 - Annual Governance Stafement (page 5} must be completed and approved by the authority.
= Section 2 — Accounting Statements {page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external audlitor.

3. The authority must approve Section 1 Annuzl Governance Statement before approving Section 2

\ccounting Statements and both must be approved and published on the authorily website/webpage
before 1 July 2021.

Publication Requirements

Smaller authorities must publish various documenis on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authoritiss. These include:

¢« Ceriificate of Exemption, page 3

Annual internal Audit Report 2020/21, page 4

Section 1 - Annual Governance Statement 2026/24 . page 5

Section 2 — Accounting Statements 2020/21, page 6

Analysis of variances

Bank recongiliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review, If 50, the guthority shouid not ceriify iizelf as
exempt or complete the Ceriificate of Exemption. Instead it should compiete Part 3 of the AGAR 2020/21 and

retumn it fo the external auditor together with the supporting documentation requested by the external auditor.
The cost o the authority for the review will be £200 +VAT,

Provided that the authority cerlifies itself as exempt, and compleies and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

It it decides fo certify itseif as exempt, the authority must complete and retumn the Ceriificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance and Accountability Refurn constifustes the annual return referrad to i the Accounts and Augit Reguiations 2015.

Throughout, the words ‘extemal auditor’ have the same meaning as the words ‘local auditor’in the Accounts and Audit Regulations 2015,
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*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2614,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

)

The Responsible Financial Dfficer (RF(0), on behalf of the aithority, must set

“Internal Audit Report.

; Section 1

An authority that wishes to declare itsalf exempt from the requirement for a limited assurance review must
do so at a mesting of the authority after 31 March 2021 it should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Ceriificate of Exemption must be returned io the external auditor no later than 30 June 2021, Reminder
letters will incur a charge of £40 +VAT for each leiter

The authority must comply with Proper Practices in compieting Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Praclices are found in the Practitioners’ Guide™ which is updated from time
to time and contains everything needed o prepare successiully for the financial vear-end.

The authority should receive and note the Annual internal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement {Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

Use the checklist provided below io review the AGAR for completeness at the meeting at which i is signed off.
Yaulmust inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide” which may assist,

Make sure that the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

' the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.
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Have the dates set for the period for the exerciss of public rights been published? |
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Have all highlighted boxes bsen complsted by the internal auditor and - \/
explanations provided? ; |
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For any statement fo which the response is 'no’, is an explanation available { T
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the signature of the Chairman of the approval meeting?
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' Has an explanation of significant variations from last year to this year been
| published?
| Is an explanation of any difference between Box 7 and Box 8 available, should |

| a qusstion be raised by a local elector and/or an interested party?
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Seclions Tand2 | Trust funds — have all disciosures been made if the authorily as g body corporate |
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: _ Certificate of Exemption ~ AGAR 2020/24 Part 2

To be completed by smaller authorities where the nigher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There iéﬁgﬁlaéuiremem io have a limited assurance revisw or to submit an Annual Governanece and Accouniability
Return fo the external auditor, provided that the authority has cerlified itself as exempt at 2 meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no Iater than 30 June 2021
notitying the extarnal auditor.

ATHINSTER APL crOSSEOSH PARIS H (oomely ;

certifies that during the financial year 2020/21, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25 000

Total annual gross income for the authority 2020/21: _ f { . k22 .

Total annual gross expenditure for the authority 2020/21; f (,{' s \
) g 9

By signing this Certificate of Exempiion you are confirming that;
* The authority was in existence on 1st Aprit 2017
* in relation fo the preceding financial vear (2019/20), the external auditor has not:
* issued a public interest report in respact of the authority or any entity connected with it
* made a statutory recommendation io the authority, relating fo the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
° commenced judicial review proceedings under section 34 {1} of the Act
° made an application under section 28(1) of the Act for a declaration that an item of account ig unlawful,
and the application has not been withdrawn nor has the court refused io make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

it you are able to confirm that the above siatemenis apply and that the authority nsither received gross income.,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitied io the exiemnal auditor either by email or by post (not both).

The Annual internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
varances and the bank reconcifiation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights stili need fo be fully completed and.
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2021.

By signing this certificate vou are also confirming that you are aware of this reguirement.

Signed by the Responsible Financial Officer Date | confirm that this Cerlificate of

- Exemption was approved by this —
/g ﬁ ”@%— 21/ ‘Y’/J-aznl | authority on this date: .35 L [
Signed ¢ yngh,ai;zfﬂan . Date ! i as recorded in minute reference:
R 'vt,. !’ G 0168 { 1021 | S
Generic email dress ¢l Authority S Tejephﬁna number |
C-/ﬁf’ﬁ <& /‘ymfuhrmi Cosdhush. 1= < -9@1}* ik 0 ¥ ;Jﬂ&“ﬁb 5{95’""‘"

“Published web address .
Pwes. LIAMNSTER+ CRossPusH £G org: Uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both} as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur 2 charge of £40 +VAT
Annual Governance and Accountability Retum 2020/21 Part 2 T
L.ocal Councils, internal Drainage Boards and other Smaller Authorities
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_ Annual internal Audit Report 2020/24
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During the financial vear ended 31 March 2021, this autnority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtgined appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intemnal audit conelusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,

in all significant respects, the control objectives were being achieved throughout the financial vear fo a standard
adequate to meet the needs of this authority.

~~~~~~~~

| B. This authority complied with its financial regulations, payments were supporied by invoices, alf
.. Expenditure was approved and VAT was appropriately accounted for,

| A. Appropriate accounting records have been properly kept financial year.
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| C. This authority assessed the significant risks to achieving its objectives and reviewed e adequacy

;‘ | ﬂf@f‘"a@?’??—f}?? to manage these. - ) - — . [ i 3’
| B. The precept or rates requirement resulted from an adequate budgetary process; progress against { |
| the budgstw regularly monitored; and reserves were appropriate. ¥ E 4 e
| . Expected income was fully received, based on correct prices, properly recorded and promptly | 7] P H
| banked; and VAT was appropriately accounted for e - B Ll Bl e 0
| . Petly cash payments were properly supporied by receipts, all petty cash expenditure was ; * o]
| approved and VAT appropriately accounted for. B o % L ol
| . Salaries to employees and allowances to members were paid in accordancs with this authority's | 71 | . |
approvais, and PAYE and NI requirements were properly applied. ' i
TP T S e R — A S TR SR S SNSRI
 H. Asset and investments registers were complete and accurate and properly maintained, ) i *
e T gt oy F.rn::. e P s o T A e ot 2y N T .*: _— T g e sy "m%um L — AT s e P ; mw"
. Zeflodic bank account reconciliations were properly caried out during the year. NN, 14, 400 Fried E
4. Accounting statements prepared during the year were prepared on the comrect accounting basis ‘ T—’
(receipts and payments or income and expenditure}, agreed to the cash book, supporied by an A

prqpa{!y recorded.
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adequate audit rail from underlving records and where appropriate debtors and craditors were E
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K. ¥ the authority certified itself as exempt from a limited assurance review in 2019/20, it met the
exemption criteria and correctly declared itself exempl. {if the authority had & limited assurance
”’?““”T@Z‘f of ifs 2019/20 AGAR tick “not covered”)

| L. The authority publishes information on a website/webpage, up o date at the fme of the el
audit, in accordance with the Transparency code for smaller authorities. ‘ .

¥i. The authority, during the previous year {2018-20) correctly provided for the period for the

| exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the

| notice publishied on the websils andior authority approved minites confirming the dates se.

i N. The authority has complied with the publication requirements for 2019/20 AGAR f

|__ (s8¢ AGAR Page 1 Guidance Notes). |
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| O. (For local councils only) e
' Trust funds (including charitable) — The council met its responsibilities as a rustes, N | = p‘ A

.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheels if needed).

Date(s) internal audit underiaken Name of person who carried out the internal audit

Theoaghonis Rasied GRANT RoBERTS ¢

P / Oote 1 2B [o4] 202\

*If the respanse is o’ please state the imdlications and action being taken fo address any weakness in control identified

{add separate sheels if needead).

**Note: if the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next -pia?ﬁneg:!; or, if coverage is not required, the annual internal a2udit repori must explain why not {add separate sheats if needed ).
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Signature of person who
carriad gutthe internal qudit

Annual Governance and Accountability Return 2020/21 Part 2.
Local Councils, Intemal Drainage Boards and other Smaller Authorities
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1_‘ S&éﬁon 1~ Annual Governance Statement 2020/21
We acknowledge as the members of: J gmies bec bmssbul fos,L (oo

1. We have put in place arrangements for effective financial * | prepared its accounting statements in accordance ;
i management during the year, and for the breparation of $ | with the Accounts and Audit Regulations,
i the accounting statements. i i

R s o

Dol odts S e ——

ﬁ; Wa mainiainéﬁ ér{éﬁés’:iuata system of ii;féi;ﬁ“ai control i
{ Including measures designed to prevent and detect fraud |
{ and corruption and reviewed ifs effectiveness, |

TS -

made proper arrangements and acoepted responsibility
for safeguarding the public money and resources in |
i its charge.
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has only 'da’né:what it has the legal pawer-ta ;fa and 'Eaé
complied with Proper Pragtices in doing so.

i 3. We took all reasonable sieps {o assure ourselves
that there are no matters of actuat or potential
ron-compliance with laws, regulations and Proper
Practices that could have z significant financial effect
on the ability of this authority to conduct its
 business or manage its finances,

{ 4. We provided proper opportunity during the year for

i the exercise of slectors’ rights in accordance with the
requirements of the Accounts and Audit Fegulations,

| 5. We carried out an assessment of the risks facing this

| authority and took apprapriate steps 16 manage those |

{  Tisks, including the introduction of internal conirols andfor |

external insurance cover whers required,
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[ 6. We maintained throughout the year an adequate and
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| during the year gave afl persons inferested the opportunity to |
| inspect and ask questions shout this alinority’s accounts.
o
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| considered and documsnied the francial and otfier risks it
i 1aces and dealt with them properiy.
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| _e_ffacﬁva Sysitem of internal audit of the accounting { controls and procedures, ta give an objective view on whether
- rec:ards and cantreisystems L ) o ¥ = | infernal controls meet the nesds of this smaller authority.

;i [ ’_W& took appropriate action on all matters raised | | | responded to matters bﬁ@mn by internal and ]
| _In reports from internal and extemal audit. ; 5 g external audit |
| 8. We considered whether any litigation, lizbiiies or ] ve &

: es or # " disclosed everytiing & should have about its business achivity
commitments, events or fransactions, accurring either i : during the year including events taking place after the yvear |
{  dwing or afier the year-end, have 2 financial impact on

\ i and if relevant,
i this authority and, where appropriate, have inciuded them i
| in the accounting statements.

19, (For loca! councils onty} Trust funds including

| Charitable. In our capacity as the sole managing
trustee we discharged our accountahility
respansibilities for the fund{s)/asssis, including
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. | financial reporting and, if required, independent ' |
| examination or audit. | ]
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"For any statement to

which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a | Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: | f approval was given:

U |05 [1e1 ‘ '
and recorded as minute reference:’ Chairman
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